Ministerial reporting template for grants a minister has awarded in their own electorate
[Delete italicised text that is not applicable]
Dear Minister 
I am writing as required by [paragraph 4.11 of the Commonwealth Grants Rules and Principles 2024] [section 25D of the Public Governance, Performance and Accountability Rule 2014] to notify you of a grant I have approved in my electorate of [XXXXX].
[bookmark: _Hlk177391945]The grant was assessed as part of a [insert selection process type used to award the grants] and was recommended for approval by [the expert panel engaged to assess the grant on its merits][officials within the Community/Business Grants Hub][officials within my entity].
Details of the grant are [included in the table attached][contained in the copy of the attached letter to the grant recipient].
I understand this report will be recorded by [my department] on GrantConnect as required under [paragraph 5.5 of the CGRPs] and be tabled by you in Parliament as soon as practicable after the end of the current quarter as required under [paragraph 4.13 of the CGRPs][Section 25D of the PGPA Rule].
Please contact [official name] on [phone] if you have any queries regarding this grant.




Yours sincerely 



Use the recipient’s legal name.
Use the program title contained in the Portfolio Budget Statements/Central Budget Management System (CBMS). Sub-program can also be the program component or other identifier.
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The date the minister approved the grant.
Use the project title in the grant agreement, letter of offer, contract or instrument, as appropriate.
Enter the total amount approved for the grant across all years of the grant in whole dollars, GST inclusive.

